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QFFICE OF TRAINING

HOT ICE 1 September 1955
NGO, 17-55

SUBJRCT ¢ Leave 25X1A
UEFERENCE: Agancy Regulatian-ated 22 September 1954

1, Under ths referenced regulation it iz no lonper necensary for the
Uirector of Persomnel to approve Military leave, Advanced Aumal Leave,
Yaternity Teave for six months or less, or Leave '[ithout Pay for twelve
montha or less, Designated approving officials within the various Offlces
of the Apency are authorized to approve the above types of leave,

2, Accordingly, OTR Staff and School Chiefs are hereby desigmated
*approving of Piedals" to exercise the authorities set forth In peragraph
2.8, af* These offieials may submit requests to the Executive
25X1A Gfficar for these authorities to bs redelegated to senior supervisors in
thelr componente, Approving officials must notify the Personnel Qiflcer,
o TR, in writing when such leave approvel Iis plven. The Fersonncl Offiecer,
o’ IR, will prepare the neceseary documents and notify the Office of Perconnel
vhen appropriate.

2, In the cuse of Military Leave the employee will leaye three (3)
copies of military orders with his supervisor, The employse will also
prepare and bave anproved three coples of SF=71 "Application for Leave®,
One copy of each of these deeuments will te sttached to the individualis
Time and Attendenee Feport by the approvriate T/A Cler: and the second
and third copies will be foruwardsd to the Personnel fection, OTR, for
further distribution,
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